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Course Contents  
 

� Basic Concepts 
� Pages and Spreads 
� Paste Board 
� Floating Palettes 
� Document Elements 
� Fonts and Pictures 
� Designing a page 
 

� Document Handling 
� Working with Documents 
� Recovering Data 
� Master Pages 
� Creating Web Documents 
� Previewing and Exporting HTML 

 
� Text and Graphics 

� Importing Text 
� Creating and Managing Auxiliary Dictionaries 
� Converting Text to Box 
� Text Paths 
� Manipulating Pictures 
� Layers 
� Creating Rollovers 
� Creating Image Maps 
 

� Creating Books 
� Creating New Books 
� Working, Synchronizing, Printing Chapters 
� Creating A Library 
� Lists 
� Forms and Form Controls 
� Meta Tags 
 

� Printing and Output 



   

� Print Dialog Box 
� Printing Options and Settings 
� Creating Print Styles 
� Trapping 
� Selecting a Printer 

 
 


